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                          Assignment Review – Temporary Staff

Employee Name:




Assignment Date(s):

Assigned To:




Position:



Reported To:





              
Your success depends on our ability to match your skills to appropriate positions.  Please complete the following review and return to us by e-mail, fax or mail.

1. Did your staffing coordinator clearly communicate the details of your assignment to you?

2. Did our client provide enough orientation at the assignment?

3. Were you introduced to your co-workers at the assignment?

4. Were you advised of whom to approach with questions or concerns?

5. Was the assignment what you expected?

6. Would you like to return to this company for future assignments?

7. Did you learn any new equipment or upgrade your skills?


Yes____  No____

Yes____  No____

Yes____  No____

Yes____  No____

Yes____  No____

Yes____  No____

Yes____  No____


Comments:________________________

_________________________________

Comments:________________________

_________________________________

Comments:________________________

_________________________________

Comments:________________________

_________________________________

Comments:________________________

_________________________________

Comments: _______________________

_________________________________

Comments: _______________________

_________________________________

Workload was:

__Light


__ Moderate

__Busy

Skill level of job:

__Junior


__ Intermediate

__Senior

Skills used:

__Accounting

__ Data Base

__Others




__Clerical

__ Reception

_____________________




__Data Entry

__ Shorthand

_____________________
Your Comments:

______________________________________________________________________________________

______________________________________________________________________________________

Signature: ______________________________

Date: ______________________________

Return by Fax: 237-9016, Deliver/Mail: 170, 171 – 7th Avenue SW, Calgary, AB T2P 0Z3

Operated by Genie Office Services Ltd.


